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Annex 1

Recommendations and considerations to further reduce identified fire risks. 

Fire Door Surveys 

During ongoing weekly surveys of the fire doors, the self-closing operation of the doors should be examined and check for function, if necessary, the self-closer unit repaired, adjusted or replaced to ensure the closers fully and correctly close onto the door stops UKAS certification is recommended for door work. 

Management Weekly Checks 

In order to ensure all the fire safety provisions are adequate a management procedure should be introduced to check the following on a weekly basis- with any deficiencies reported accordingly in the fire log book:

· Fire Extinguishers are not obstructed and are all available for use 
· Fire alarm call points are all unobstructed and are all available for use
· Fire resisting doors ALL fully close
· Fire exit routes are all unobstructed 
· Final exit doors are all available for use and have no external obstructions

Information Sharing  

· All relevant persons should be informed of the findings of this report.

Identification of Potential Hazards 

•	
· Buildings are susceptible to two types of hazard that may adversely affect a suitable and sufficient evacuation of the building, these 2 categories are:
· Fire Hazards & General Hazards  - Fire hazards – for a fire to start 3 key components are required – Fuel Ignition/Heat & Oxygen
General Hazards
These are the deficiencies in the general provision of fire safety that can affect the safety of persons within the premises at any time when ignition has taken place within the building.

The general hazards fall into the following categories:

1. Means of Escape
2. Means of Securing that the means of escape can be safely and effectively used at all times
3. Means of Warning of and detection of a fire 
4. Means of Firefighting
5. Maintenance of Fire Safety Systems and Provisions 
6. Fire Safety Management, Planning and a Fire Emergency Plan 
7. Fire Safety Procedures and Training   

 
Annex 2
The Regulatory Reform (Fire Safety) Order is divided into parts 1-5 and schedules 1-4 which within them set out the duty of the RP or Nominated Accountable Person, it contains interpretations with perhaps the most important being that of the RP.

 The Responsible Person under article 3 means:

1. In relation to a workplace, the employer, if the workplace is under his control to any extent.
2. In relation to any premises not falling into 1 above 
3. The person who has control of the premises (as occupier or otherwise) in connection with the carrying on by him/her of a trade or business activity be this for profit or not or
4. The owner, where the person in control of the premises does not have control in connection with the carrying on by that person of the trade or business activities or other undertakings.
5. 
Duties of the RP

The RP must ensure that any duty imposed by articles 8-22 is complied with in respect of those premises, so far as the requirements relate to matters within his/her control.

The relevant person – means  

Any person – including the Responsible Person who may be lawfully on the premises and, any person in the immediate vicinity of the premises who may be at risk from a fire on the premises who is not a member of the fire and rescue services carrying out their duties.

Article 8   Duty to take general fire precautions

By virtue of this article, the Responsible Person is under a duty to ensure that all general fire precaution are in place to ensure the safety of any of his employees or visitors to the premises

Article 9 - Risk Assessment 

The Responsible Person must make a suitable and sufficient review of the risks to which relevant persons are exposed for the purposes of identifying the general fire precautions he needs to take.

This risk assessment covering all significant risks which may affect those persons affected by a fire, has been carried out to comply with the RP duty of care to carry out a suitable and sufficient fire risk assessment.

This risk assessment would be reviewed annually or when there is a reason to suspect it may no longer be valid, or, where there has been a significant change to the matters which relate to the previous assessment, the premises structure or the management or control of the building or business.
 









Annex 3

Advice on Control and Maintenance of Preventative Measures

In order to assist in showing due diligence, records should be kept of all testing, system maintenance and staff training.
1. Means of Escape Provision 

The escape routes both internal and external should be walked on a weekly basis and all elements briefly examined for operational performance, attention should be given to the entire route and that there are no storage issues or obstructions, the operation of all self-closing fire doors – push bar, break glass and the like, the visibility of all fire alarm call points, portable fire extinguishers and the LED in escape light fittings. ANY and ALL deficiencies should be reported to the Responsible Person and reported in the site log book for immediate action.

2. Fire Alarm

Systems should be tested weekly by a competent person, the sounder circuits triggered by a different call point used in rotation with the necessary key, ANY issues should be reported to the RP and noted in the log book, if the system issue cannot be resolved immediately either by the client or their incumbent service partner then a further assessment should be undertaken to assess if the property is still safe to occupy. System servicing must be a minimum of every 6 months and undertaken by a suitably competent BAFE accredited service company in accordance with BS 5839 Part 1 2025 and a fully detailed service report with all identified non-compliance issues provided to the client.
3. Emergency Lighting 

Systems should be checked monthly by the clients competent person to check for the correct functionality, this can be done with a purpose built test switch with a “flick-test” via the local board sub-circuit– like the fire alarm any faults immediately notified and reported in the log book, the system should be fully discharge tested at least once a year, for large sites with fittings in the 100’s + then a bi-annual service concurring with the fire alarm system is advisable.

4. Staff Training 

All staff need to be trained as to what to do in the event that they discover a fire, or hearing the fire alarm, this training should always be given by a competent person and may be done by the incumbent fire alarm service partner, training to take place as soon as possible after employment commences and refreshed for existing staff periodically and not less than annually.

5. Firefighting equipment 

Portable firefighting equipment should either be hung on wall brackets @ 1m or floor mounted in cradles, the equipment and location should be checked weekly and notes recorded in the on-site log book, it should be serviced annually by a BAFE accredited service partner in accordance with BS 5306.  
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